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Little Bury Kids Club
EDMONTON COUNTY PRIMARY SCHOOL WRAP AROUND PROVISION
CONDITIONS OF PROVISION
Please read these Conditions of Provision carefully, you will be asked to sign them when you register for Edmonton County Wrap Around Provision. They outline the expectations of the club and adhering to these conditions will enable us to provide the highest standards of care for your child. Nothing within these terms and conditions affects parent/carers’ rights. 
1. REGISTRATION, SESSIONS AND CHARGES 
1.1.  All children must be registered to use the club. Forms are available from the school office.
1.2.  The club is open from 07.45am – 08.45am and 15.20pm – 17.45pm during term time only. 
1.3.  Fees are published in the policy and on the school’s website. They will be reviewed annually and the policy will be reviewed by the Governing Body. 
1.4.  Sessions can be booked either weekly or half termly and by the dates specified on the website. 
1.5.  For weekly booking, this should be done by 9am on the Thursday before the week ahead and paid once a place is confirmed. 
1.6.  For half-termly booking, this should be done by 9am on the last Thursday of the previous half term. 
1.7.  A 10% discount is applied to any additional siblings that are booked in 
1.8.  Fees are non-refundable for ad-hoc absences. Where a pupil has a longer absence (1 week or more) the manager will consider a refund after the 5th day. 
1.9.  Any ad hoc bookings outside of these timescales are subject to availability and cannot be guaranteed. These bookings need to be made by midday on the day of booking and payment made immediately. 
1.10. Please collect your child promptly​ ​at the end of their session. We reserve the right to apply charges where there are delays in collecting and / or withdraw your child’s place.  
                                            
1.11. For the after school short session, any late collection after 16.20pm may result in the extended session charge being applied for the whole extended session.

1.12. For the extended session, any late collection after 17.45pm may result in a charge for every fifteen minutes. This will be at a rate of £5. 

1.13. If you are going to be unavoidably delayed, please let us know. If a child is not collected on time, we will telephone you or your emergency contact. If we cannot reach you after several attempts of trying, we will follow school procedures. This may result in calling Children’s Services. 

1.14. The club reserves the right to charge an administration fee of 10% of the overdue fee, following the second reminder for non-payment. Children may be excluded from the club and registration terminated if fees remain outstanding from the set date on the reminder. 
2. SAFEGUARDING 
2.1 The club is based and led by Edmonton County Primary and as such all the school’s policies and procedures apply to the club. Policies can be found on the school’s website or from the school office. 
2.3 The Club follows the same procedures as set out in the Safeguarding and Child Protection policy. The club has access to a Designated Person for Child Protection during opening hours. 
3. SICKNESS, ABSENCE AND SPECIAL REQUIREMENTS 
3.1.  If your child becomes ill during a club session, a member of staff will contact the parent/carer or the emergency contacts held on file. 
3.2.  If your child is suffering from a communicable illness, he or she should not be brought into the club until the infection has cleared. This is the same as the school policy. Although your child may seem better, please consider our children with reduced immune systems and do not bring your child back to the club until the infection is cleared – current policy is to allow 48 hours for this. 
3.3.  We will work with parents/carers to provide suitable food at breakfast time for children who have special dietary needs or on ethical grounds. 
3.4.  We reserve the right to decline a child should their actions/behaviour be abusive or endanger other children or staff. 
4. OTHER CONDITIONS OF PROVISION 
4.1.  The club will not accept responsibility for accidental damage to or loss of property. The club is covered by the school’s insurance policies including Employer’s Liability and Public Liability Insurance Policies. 
4.2.  We use the same data system as the schools. The staff occasionally take photographs within the club, these photographs will only be used where permission has been granted. 
I AGREE TO THE TERMS AND CONDITIONS OF THE EDMONTON COUNTY PRIMARY WRAP AROUND PROVISION.
NAME: _______________________________________

NAME OF CHILD: ______________________________

CLASS: _______________________________________

SIGNED: _____________________________________
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