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Salmons Brook School 

Charging and Remissions Policy 

Salmons Brook is a special school, which caters for young people aged 11-18 with social, 

emotional and mental health (SEMH) needs.  

All our students have a primary need of SEMH and some students may have co-occurring needs 

in one or more of the following areas: communication and interaction; cognition and learning; 

sensory and/or physical needs. 

Our vision and core purpose is to improve the quality of life for our school and wider 

community by nurturing potential. 

We are focused on developing positive character traits within our students and approach this 

through a shared commitment to our ‘CREATE’ values. 

Our aim is that all students at Salmons Brook:   

• Engage and grow together as part of an inclusive Community, rooted in fairness.  

• Develop secure and lasting Relationships, fostered by kindness.  

• Share experiences that provide Enrichment, enhanced by teamwork.  

• Foster ambitious Aspirations, through a commitment to learning.  

• Build a culture of Trust, by displaying honesty in their actions.  

• Achieve their potential, supported by a personalised Education and a curiosity for 

learning.  

We will achieve these aims by:  

• Delivering an innovative, ambitious and highly specialised curriculum, which includes 

exposure to enrichment activities that develop personal growth. 

• Creating a therapeutic, student-centered learning experience, which focuses on the 

specific needs of the student, develops self-esteem and helps build secure and lasting 

relationships. 

• Fostering community cohesion to challenge inequality and embrace diversity. 
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1. Introduction and aims 

The Trust and each school in the Trust desires that its young people have an equal opportunity 

to benefit from school activities whilst both on and off site, within and outside the curriculum, 

regardless of their family’s financial means.  This policy sets out the approach to charging and 

remissions, and has been compiled in line with Department for Education (DfE) requirements and 

in accordance with: 

• Section 457 of Education Act 1996 

• DfE Governance Handbook (January 2017) 

• The Charges for Music Tuition (England) Regulations 2007 

• Section 22(l) of the Children Act 1989 

• The Education (Prescribed Public Examinations) (England) Regulations 2010 

The Trust recognises the valuable contribution that the wide range of additional activities, 

including clubs, out of school trips, residential and experiences of other environments, can 

make towards young peoples all-round educational experience and their personal and social 

development. 

Salmons Brook School aims is to: 

• Have robust, clear processes in place for charging and remissions  

• Clearly set out the types of activity that can be charged for and when charges will and 

will not be made 

• Offer a range of activities and visits whilst minimising the financial barriers that may 

prevent some young people from taking full advantage of these opportunities 

 

2.  Legislation 

This policy is based on advice from the Department for Education (DfE) on charging for school 
activities and the Education Act 1996, sections 449 to 462 of which set out the law on charging 
for school activities in England. Academies are required to comply with this Act through their 
funding agreements. 

It’s also based on guidance from the DfE on statutory policies for schools and academy trusts. 

This policy complies with our funding agreement and articles of association. 

 

3. Definitions 

Charge: a fee payable for specifically defined activities 

Remission: the cancellation of a charge which would normally be payable 

https://www.gov.uk/government/publications/charging-for-school-activities
https://www.gov.uk/government/publications/charging-for-school-activities
http://www.legislation.gov.uk/ukpga/1996/56/part/VI/chapter/III
https://www.gov.uk/government/publications/statutory-policies-for-schools-and-academy-trusts/statutory-policies-for-schools-and-academy-trusts
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4. Roles and Responsibilities 

4.1 The local governing body is responsible for: 

• Approving the charging and remissions policy, but can delegate this to a committee, an 

individual governor or the headteacher 

• Monitoring the implementation of this policy. 

 

4.2 The headteacher is responsible for: 

• Ensuring staff are familiar with the charging and remissions policy, and that it is being 

applied consistently. 

 

4.3  All school staff are responsible for: 

• Implementing the charging and remissions policy consistently  

• Notifying the headteacher of any specific circumstances which they are unsure about or 
where they are not certain if the policy applies 

The school will provide staff with appropriate training in relation to this policy and its 
implementation. 

4.4 Parents and carers are responsible for: 

• Notifying staff or the headteacher of any concerns or queries regarding the charging and 

remissions policy. 

5. Where charges cannot be made  

Below we set out what we cannot charge for:  

5.1 Education 

• Admission applications 

• Education provided during school hours (including the supply of any materials, books, 

instruments or other equipment)  

• Education provided outside school hours if it is part of: 

o The National Curriculum  

o A syllabus for a prescribed public examination that the young person is being 

prepared for at the school 

o Religious education  

• Instrumental or vocal tuition, for young people learning individually or in groups, unless 

the tuition is provided at the request of the young person’s parent 
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• Entry for a prescribed public examination if the young person has been prepared for it at 

the school 

• Examination re-sit(s) if the young person is being prepared for the re-sit(s) at the school 

5.2   Transport 

• Transporting registered young people to or from the school premises, where the local 

authority has a statutory obligation to provide transport 

• Transporting registered young people to other premises where the governing board or 

local authority has arranged for young people to be educated 

• Transport that enables a young person to meet an examination requirement when he or 

she has been prepared for that examination at the school 

• Transport provided in connection with an educational visit  

5.3   Residential visits 

• Education provided on any visit that takes place during school hours 

• Education provided on any visit that takes place outside school hours if it is part of: 

o The National Curriculum  

o A syllabus for a prescribed public examination that the young person is being 

prepared for at the school 

o Religious education 

• Supply teachers, covering for teachers who are absent from school, accompanying 

young people on a residential visit 

  

6. Where charges can be made 

Below we set out what we can charge for:  

6.1   Education 

• Any materials, books, instruments or equipment, where the child’s parent wishes him or 

her to own them 

• Optional extras (see section 6.2) 

• Music and vocal tuition, in some circumstances  

• Community facilities  

• Examination re-sit(s) if the young person is being prepared for the re-sit(s) at the school 

and the young person fails, without good reason, to meet any examination requirement 

for a syllabus  

6.2   Optional extras 
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We are able to charge for activities known as ‘optional extras’.  In these cases, schools can 

charge for providing materials, books, instruments or equipment. The following are optional 

extras: 

• Education provided outside of school time that is not part of: 

o The National Curriculum 

o A syllabus for a prescribed public examination that the young person is being 

prepared for at the school 

o Religious education  

• Examination entry fee(s) if the registered young person has not been prepared for the 

examination(s) at the school 

• Transport (other than transport that is required to take the young person to school or to 

other premises where the local authority or governing board has arranged for the young 

person to be provided with education) 

• Board and lodging for a young person on a residential visit 

• Extended day services offered to young people (such as breakfast clubs, after-school 

clubs, tea and supervised homework sessions)  

When calculating the cost of optional extras, an amount may be included in relation to:  

• Any materials, books, instruments or equipment provided in connection with the 

optional extra 

• The cost of buildings and accommodation 

• Non-teaching staff 

• Teaching staff engaged under contracts for services purely to provide an optional extra 

(including supply teachers engaged specifically to provide the optional extra) 

• The cost, or an appropriate proportion of the costs, for teaching staff employed to 

provide tuition in playing a musical instrument, or vocal tuition, where the tuition is an 

optional extra 

Any charge made in respect of individual young people will not be greater than the actual cost 

of providing the optional extra activity, divided equally by the number of young people 

participating.  

Any charge will not include an element of subsidy for any other young people who wish to take 

part in the activity but whose parents are unwilling or unable to pay the full charge.  

In cases where a small proportion of the activity takes place during school hours, the charge 

cannot include the cost of alternative provision for those young people who do not wish to 

participate.  

Parental agreement is necessary for the provision of an optional extra which is to be charged 

for.  
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6.4   Residential visits 

We can charge for board and lodging on residential visits, but the charge must not exceed the 

actual cost.   

  

7. Voluntary contributions 

As an exception to the requirements set out in section 5 of this policy, the school is able to ask 

for voluntary contributions from parents to fund activities which would not otherwise be 

possible.  

Some activities for which the school may ask parents for voluntary contributions include: 

• School trips 

• Certain sports activities 

• Some enrichment activities 

If the school is unable to raise enough funds for an activity or visit then it will be cancelled. 

  

8. Remissions 

In some circumstances, the school may not charge for items or activities set out in sections 6 

and 8 of this policy.  This will be at the discretion of the governing board and will depend on the 

activity in question. 

  

9. Monitoring arrangements 

The headteacher monitors charges and remissions, and ensures these comply with this policy.  

This policy will be reviewed by the headteacher every year. 

At every review, the policy will be approved by the local governing body. 

10. Links with other policies 

This policy links to the following policies and procedures: 

• Curriculum 

• School trips 
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